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Childcare Childbirth and Childcare Support System
for Full-time Employees
of Nagoya Institute of Technology (NITech)

Make the necessary arrangements and inform your workplace as soon as possible about
Your expected delivery and work leave dates
Your absence schedule for medical appointments
Changes in your research project, grants, and classes

For Maternal Healthcare p.23 Eligible Persons: Women Men Both
: Child El t
01 Health Checks and Guidance (expectant and nursing mother) Pregnancy Birth 1 )I/ear old 3 years old ‘schoot
Requesting Reduction of Work Duties p.23 01 Health Checks and Guidance
02 | Easing Commutes, Rest Breaks, Feeding, and so on (expectant and nursing mother) 02 Easing Commutes, Rest Breaks,
03 | Exemption from Overtime and Weekend/Holiday Work (expectant and nursing mother) Feeding, and so on
04 [ Reduction of Work Duties 03 Exemption from Overtime and
Other p.23 Weekend/Holiday Work
05 | Restrictions on Hazardous Work (expectant and nursing mother) 04 Reduction of .
Work Duties
Taking Leave or Breaks p.24-25 05 Restrictions on Hazardous Work
06 | Prenatal Leave 06 Prenatal
07 | Postnatal Leave Leave
08 Pa'rtner s Childbirth Leave 07 Postnatal
09 | Childcare Leave Leave
. 08 Partner’s
Taking Leave p. 27 Adjusting Work Hours p.27 Childbirth
L
12 | Sick/Injured Childcare Time Off 10 | Daycare Hours s
Adjusting Work Hours for Childcare ) . gChilacareiCeare
11 | Exemption from Overtime 10 D H
13 | Partial Childcare Leave / P-27-28 and Weekend/Holiday Work aycare fours
14 | Short Working Hours for Childcare 11 Exemption from Overtime and

15 | Limitation of Overtime Hours Weekend/Holiday Work

16 | Exemption from Late-Night Work 12 Sick/Injured Childcare Time Off

17 | Changing Start Times for Childcare
13 Partial Childcare Leave

Support from NITech Center _ Support by . ‘
for Diversity and Inclusion p-29-30 Local Municipalities p.30 L S b I S L Sl s 21

15 Limitation of Overtime Hours

18 | Aid for Using Babysitter Service 20 | Childcare for Sick/Recovering Child
19 | Sitter Service for Sick/Recovering Child | 21 | Family Support Service 16 Exemption from Late-Night Work
Support for Researchers p.31 17 Changing Start Times for Childcare
i i i ; Child El t
22 | Mentoring System 24 | English Proofreading Support Pregnancy Birth - )I/ear - 3 years old esTl?cr)lo?ry

23 | Research Supporter Program 25 Support for Using Childcare of
Academic Conference Support 18,19,22~25(p.29~31) is also available.
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Human Resources Division,
Labor Affairs Section

Extension:5014
roumu@adm.nitech.ac.jp

Early pregnancy

The human resources division and labor affairs section is able to provide you
with guidance on prenatal and postnatal leave and childcare leave.

Applying for time off to obtain
Health Checks and Medical Guidance (maternity checks)

Durir}g the appointed Period Approved times Remarks
work_lng hours, work hours Up to 23rd week of pregnancy = Once every 4 weeks Any hours is
required for health guidance | From the 24th to the 35th week Once every 2 weeks allowed if
and maternity checks (see | of pregnancy Spdeoﬁce‘ijllg
; From the 36th week of indicated by
the table on the right) are pregnancy to childbirth Once every week medical

exempt. Up to 1 year after childbirth

Once during that period | professional.
Can | use paid leave for my maternity health checks and medical guidance?

Employers cannot force employees to use their paid leave to obtain health checks and
medical guidance, but employees can do so, if they wish.

Working during pregnancy

If you have already received instructions items 02 to 05 from a doctor, you may investigate
whether your workplace has put appropriate measures in place. To convey instructions accurately,
you may use the Maternal Health Care Management Instruction Card.*'

Requesting Reductions of Work Duties

Easing Commutes, Rest Breaks, Feeding, and so on (expectant and nursing mother)

If your doctor gives you an advice that the congestion of transportation may affect your
health or a guidance on rest and feeding for your health, you will be exempted from
working for the required time.

Exemption from Overtime and Weekend/Holiday Work (expectant and nursing mother)

For maternal health, female employees are exempt from overtime and weekend or
holiday work from pregnancy until 1 year after childbirth, if they request it.

Reduction of Work Duties

To protect maternal health, female employees are able to request reduced workloads or
assignment of lighter duties during their pregnancy.

Restrictions on Hazardous Work (expectant and nursing mother)

Article 64 of the Labour Standards Act prohibits women from performing dangerous
work or any related duties from when they become aware that they are pregnant until a
full year after they give birth.

s¢ltems 01,02,03 and 05 remain in force until the child is 1 year old.

During pregnancy, | am likely to feel tired or unwell. How often can | request a
break at work?

The law does not specify frequency of breaks from work that you are allowed. Consult with
the staff member who is responsible for managing maternal health questions (e.g., the
human resources division, your supervisor, the health management division, or the occupational
health staff), as dictated by your condition, and ask them to take the appropriate steps to
enable your comfort, whether this would mean longer or differently allocated breaks.

*1  This can be downloaded from the Ministry of Health, Labour and Welfare website.
Most "Mother-and-Child Handbooks" include the appropriate format, which may be copied and used.
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When Taking Maternal Leave

Human Resources Division,
Labor Affairs Section

Extension:5014
roumu@adm.nitech.ac.jp

-Contact the Human Resources Division, Labour Affairs
Section as soon as possible to learn how to request leave.

-Prepare to hand over your work as soon as possible to ensure
a smooth transition for your employer and colleagues.

Prenatal Leave

Expectant mothers can obtain prenatal leave on request 6 weeks before the expected
date of delivery (before 14 weeks before for twins or supertwins).

Birth --- When you or your spouse gives birth, you must promptly provide
the following notifications.

Documents to submit for to support your children Submit to

+Application for Change in Tax Exemption for Dependents of Employed Income Earner Human

-Dependent Relative Registration Resources
(to be submitted by a supporter of the child within 15 days of child’ s birth date) Division,

Documents required: (D Resident card (listing applicant’s relationship to child) Salary
) Certificate of non-payment of dependent allowance Section

(limited to cases where spouse is working as regular staff member)
*Dependent Declaration Form
Provider's Petition (not required if spouse is a dependent)
+Application of Raising Child under 3 years old

+Childbirth and Family Childbirth Expense Invoices*? Human
Documents required: (@ Copies of any document(s) exchanged with the hospital(s) that Re;o.u.rces
confirm whether a system of direct payments was adopted. Division,

3¢ The precise name and appearance of the forms will differ Kyosai
depending on the hospital. Section

@ Copies of all payment-related documents received from
hospital at discharge (e.g., invoices, receipts, and statements).
3¢ Copy and submit everything that you receive.

*2:Claims for childbirth expenses are allowed only when the person giving birth is a
Kyosai Association member or a dependent of member.
Please submit within 2 weeks of childbirth.

Postnatal Leave

Mothers are restricted from working for 8 weeks, beginning from the day after giving
birth. However, you may begin work after 6 weeks if you personally request it, and
your physician agrees.

Partner’s Childbirth Leave

Male employees are allowed to take 2 days off between the day that their partner is
admitted to the hospital for childbirth and 2 weeks after the child is born. This can be
taken in hourly basis.

Will maternity leave be extended if my actual delivery date is delayed?

If delivery is delayed, the period between the expected and the actual date will be
included into prenatal leave. If prenatal leave is extended due to this delay, postnatal
leave remains 8 weeks.
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When Taking Childcare Leave

Human Resources Division,
Labor Affairs Section

Extension:5014
roumu@adm.nitech.ac.jp

Please contact the Human Resources Division,
Labor Affairs Section as soon as possible.
Submit a "Childcare Leave Application Form"
to obtain approval for your 09 Childcare Leave.
Please tell your employer as soon as possible of your leave plans.

Childcare Leave

Until your child is 3 years old (for fixed-term staff, until 1 year old), you can take
childcare leave. However, a leave application cannot be made by an employee who
has been employed for less than 1 year, by staff whose prescribed working days are
2 days per week or less, or by employees whose period of employment is expected to
end before the child is 18 months old. The childcare leave period and extensions to
it are to be requested at least 1 month prior to the beginning of the period.

Extensions of Childcare Leave (Eligible Persons:fixed-term staff)

The period of childcare leave can be extended until the child reaches 18 months (up
until 2 years old in the case of application for renewed extension) only when acknowl-
edged as necessary for the continuation of employment due to circumstances such as
the inability to enter a nursery school by the planned time.

For more information, please contact the Human Resources Division, Labor Affairs
Section.

Financial Support

Salary will not be paid during childcare leave. However, if a person who takes childcare
leave is subscribed to employment insurance and meets certain requirements, that
person may be entitled to receive a childcare leave allowance. Application must be
made via the employer.

Childcare Leave Allowance

The childcare leave allowance is payable to insured persons who have obtained childcare
leave to care for a child aged up to 1 year or 14 months old*3 (18 months or 2 years where
the applicable payment period has been extended) and who meet certain requirements.

*3:Refer to "Papa and Mama Childcare Leave Plus"

Papa Leave Papa and Mama Childcare Leave Plus

If fathers take childcare
leave within 8 weeks of
the birth of a child, they

If both parents take childcare leave at the same time, the
eligible age of the child is extended to 14 months, if the
following conditions are met.

may take childcare leave The maximum number of days of childcare leave possible
again without any need per person remains unchanged at 1 year, including prena-

for extenuating circum- tal leave.

stances. 1) The spouse obtains childcare leave before the child
reaches 1 years old.

2) The childcare leave is scheduled to start on or before the
child's first birthday.

3) The childcare leave is scheduled to start on or after the
first day of the spouse’s childcare leave.

Economic Support and Expenditure
during Childbirth and Childcare Leave

Childbirth Expenses (Family Childbirth Expenses) and Additional Money

When a member of a Kyosai Association or their dependent gives birth, a total of 444,000 yen
is to be paid, namely, 404,000 yen for childbirth and 40,000 yen in additional money.
(A dependent who gives birth will be paid for through the family childbirth expenses.)

3 If you give birth at a medical institution that participates in the Obstetric Medical Care
Compensation System, you are entitled to receive an additional 16,000 yen.

Childrearing Allowance System

An allowance is provided to those raising children up to the child’s graduation from middle
school (or until March 31 following the 15th birthday) if certain requirements are met. You
should submit a certified invoice at the municipality of your current address.

3 Please note that the allowance will not be provided if you do not apply.

Exemption from Contributions during Maternity Leave

During the prenatal and postnatal leave periods, the parent is exempted from Kyosai (mutu-
al aid) contributions and Kyosai Association dues. The necessary documents to enable this
change in status are the application for prenatal and postnatal leave period exemption from
contributions, which should be submitted to the Kyosai Section of the Human Resources
Division. Please submit before beginning prenatal leave.

Childcare Leave Premium Exemption

Kyosai Association members are exempted from premium contributions for Kyosai (mutual
aid) during the childcare leave period. The necessary documents to enable this status is the
application for childcare leave period exemption from contributions for submission to the

Kyosai Section of the Human Resources Division. Please submit within 2 weeks of childbirth.

Exemptions from Social Insurance Premiums
(Health Insurance and Employees’ Pension Insurance)

During the period of prenatal and postnatal leave and of childcare leave, social insurance
premiums do not need to be paid.

Employment Insurance Premiums

Employment insurance premiums are not collected during the period when salary is not paid.

Obligation to Pay Resident Tax

The amount of resident tax that you will owe is based on the previous year’s income. Those
who have worked during the year before childbirth still must pay resident tax even though
they take childcare leave. (However, because benefits received during childcare leave are tax
exempt, they are not included when calculating resident tax for the following year.) Resident
tax during childcare leave is paid through the ordinary collection means, i.e., direct tax
payments. Resident tax payment documents are sent directly to the worker’s home from the
city/ward office that issued your resident card, and you will have to make the payments
yourself. To learn the exact amount of tax that is owed, please check the amount listed in the
notification letter for the amounts owed for the special collection of municipal and prefectur-
al tax you should receive around June.

Those who desire special collection (salary deduction) for tax payments to be put into
practice after returning to work should promptly submit a notification of the determination of
the amount of special collection tax for municipal and prefectural tax pertaining to earned
income and their payment slips to the Salaries Section of the Human Resources Division.
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For Continuing to Work

Adjustment to working hours.

Applicable until child turns 1 year old

Daycare Hours

Until your child reaches 1 year old, when you must breastfeed your child,
take them to and from a nursery, or any other childcare related activity, you
can take a break for up to 30 minutes twice per day. If this break is taken in
combination with Partial Childcare Leave, the Partial Leave and the Day-
care Hours combined should not exceed 2 hours.

Applicable until your child enters elementary school

Exemption from Overtime and Weekend/Holiday Work

Until the child reaches the age of 3 years, an exemption from overtime work
and attendance at weekends or on holidays is available for the purpose of
caring for a child.

Sick/Injured Childcare Time Off

Employees who are raising a child under school age may take off up to 5
days off work per year for the purpose of caring for the child (for instance,
in the case of injury or illness) or for having vaccinations or health checks
(you may take a maximum of 10 days if you have 2 or more children who are
under school age). This can be taken on an hourly basis.

Partial Childcare Leave

Employees raising a child under school age can take time off of part of the
working hours at the start or the end of the working day (to a total of 2
hours or less per day) as necessary to care for the child (this leave can be
taken in units of 30 minutes).However, this time off may not be used by
staff employed for less than 1 year, staff whose prescribed number of
working days is 2 days or less per week, staff receiving Short Working Hours
for Childcare or Partial Care Leave, or staff who work for 6 hours or less per
day.

14

15

16

17

Human Resources Division,
Labor Affairs Section

Extension:5014
roumu@adm.nitech.ac.jp

Short Working Hours for Childcare

Employees raising a child under school age can shorten their working
hours without the need to completely disengage from their work duties.
However, this may not be done

by staff who are employed for Allocation of working hours in 1 week
less than 1 year, staff whose | (Setbetween 8:30 amand 17:15 pm Monday to Friday)
prescribed working days is 2
days or less per week, or staff
who are using Partial Childcare
Leave or Partial Care Leave.

+3 hours 55 minutes per day, working 5 days
+4 hours 55 minutes per day, working 5 days
7 hours 45 minutes per day, working 3 days

-7 hours 45 minutes per day on 2 days,

s%¢Please select your working hours per 3 hours 55 minutes work on 1 day

day from the predetermined work

[ g *From 19 hours 25 minutes to 24 hours 35 minutes

Limitation of Overtime Hours

Overtime work for employees who are raising a child younger than school
age is restricted to up to 24 hours per month and up to 150 hours per year,
if requested.

Exemption from Late-Night Work

Employees raising under school age child are exempted from late-night
work (10 pm to 5 am) as requested.

Changing Start Times for Childcare
Employees who are raising a child younger than school age can change

their work start and finish times
in advance to a specific time
while they continue to work

Allocation of working hours
(Settings from Monday to Friday)

full-time. Start time | 7:00-11:00 (30-minute units)
*# Please use the fixed time bands for Finish time | 15:45-19:45 (30-minute units)
SV, YOI, ol (Beels i s Break time | 1 hour between 11:00-14:00

table on the right.
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NITech Center for Diversity and Inclusion Life Event Support
18 Aid for Using Babysitter Service

We support the use of babysitters to enable child-
care to be better compatible with work and

NITech Center for
Diversity and Inclusion

research for faculty and staff. The following types Extension:5121
of babysitter services are supported.

diversity-staff@adm.nitech.ac.jp

Eligible to faculty members working at the university

(for part-time workers, this is limited to persons covered by welfare pension insurance).

Discount
Details

Usage
Details

Conditions
for
Discount

Usage
Fees

How to
Apply

Covered
for

Aid for using the specified
babysitter service.
(Chikusa Sitter Service)

Faculty and staff at NITech can
use various services at the
member rate with a subsidy of
700 yen per use (1 per day).

Room use
Babysitting at home

-An eligible person is someone
who cannot continue working
without use of a babysitter
service.

-Work attendance can be
confirmed by employee
attendance records.

Faculty members and students at
NITech can use services at member
rates even if it does not correspond
to the conditions for use.

Download the “Chikusa Sitter Service
Usage Fee Support Application Form”.
Fill out the required information and
submit it to the NITech Center for
Diversity and Inclusion.

1
https://diversity.web. OF-0
nitech.ac.jp/life-events
/chikusa_sitter.html [m] 5

Babysitter Discount Tickets
(All-Japan Childcare Services
Association)

By presenting a discount ticket when
using the service, each household can
receive a discount of 2,200 yen per
day (per time).

#Cannot be used if the usage fee is
2,200 yen or less.

Maximum of 1 ticket per household
per day (per time)
(24 tickets per month, 280 tickets per year)

+An eligible person is one who cannot
continue working without the use of
a babysitter service.

+Only for childcare or care within the
user's home, and for traveling between
the home and nursery school.

+Only for use of the establishments
certified by the All-Japan Childcare
Services Association.

Please contact your service office
directly. Please apply for discount
tickets after you have completed the
registration procedures.

Download the "Babysitter Discount Ticket
Use Application Form".

Fill out the required information and submit
it to the NITech Center for Diversity and

Inclusion.

[=] 3 [=]
https://diversity.web.nitech.ac.jp ;
/life-events/babysitter.html @]

Infants and children up to the 3rd grade. Other children who require
care for healthy development up to the 6th grade.

Kyosai Association members can also use an auxiliary service

provided by the Eraberu Club. (As of January 1, 2020.)

19

20

21

Sick/Recovering Child Daycares

When your child has an illness or injury that prevents attendance at a regular
child care center or school, you now have options at sick child daycare.

Sitter Service for Sick/Recovering Child

NITech will subsidize half the standard price for use. (Taxes and transportation
fees are not included.) To use this service, advance registration is required.

Eligible = Faculty members working Fees
Persons = at NITech

. Hours) | 2iancarciate
Covered ' Children up to 3rd grade

7:00 — 9:00 2,150 yen / hour
9:00 — 18:00 ' 1,950 yen / hour
18:00 —19:00 = 2,150 yen / hour

for of elementary school

Usage | NITech will pay the full registration
Details | fee and half of usage fees

NITech Center for s *This is not available if your child is

Contact Diversity and Inclusion infectious or has symptoms that
5 EE are not stable. Availability is

to htt . 1 1 1
ps://diversity.web.nitech. . . :
ac.jp/life-events/sickchild.html = determined by the sitter service.

Childcare Support Provided by Municipalities
Childcare for Sick/Recovering Child

Some municipalities have implemented childcare programs for sick children. These
are available to those who are stable and not infectious or to those who are in
recovery but due to the

work commitments of Reference Example [Usage Fees at Nagoya City]

their parent cannot be ' Household category for fees Hours used Hours used Hours used

cared for at home. (Categorization by notification up to up to up to

Please find the details on = on decisions of user charges) 6 hours 8 hours 10 hours
the relevant municipality C Level 1,000 yen 1,500 yen 2,000 yen
website. D Level 2,000 yen 3,000 yen 4,000 yen

Family Support Service

The Fa_mily Supp_ort Service is based on Examples of assistance requests

the national Family Support Center Busi-

ness Implementation guidelines, whereby | -Taking children to and from childcare

those who wish to receive support in = facilities.

raising their child (requesting members) - Childminding before or after nursery or

are introduced to those who wish to help aft.er S?hO_Ol‘ ) )

them to do so (providing members), thus | *Childminding during a ceremonial

helpin rovide temporar childcare occasion, another child s_school event,
ping p p y while the parent is shopping, and so on.

§upport ,between members. For further -Emergency childminding during the early

information, please contact your local | morning or late at night.

government.
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Suspension/Resumption of External Funding Programs Available at NITech

Human Resources Division,

Before and After Childbirth Labor Affairs Section
Extension:5014
Pregnancy and childbirth may require adjustments to the study schedule. If you have . ) roumu@adm.nitech.ac.jp
acquired external funding (such as in Grants-in-Aid for Scientific Research), it may be Eligible Persons: Women Men Both
necessary to go through the process of suspending or resuming research. The details of Fulctive FulLtime Parttime. 1) t ired:
the procedures for doing this vary depending on the precise nature of the funding, so facilty  staff workers COCUMENTS required:
please contact the department in charge of the project. . Work Leave Book
. . . . 01 I-%ealthtCPtlecI;s and Gwiir?n)ce @) O O  -Medical Certificate or copy of the
Contacts for Inquiries Regarding External Funding and Research Funding R L O "Mother-and-Child Handbook"
. . . 02 Easing of Commutes, Rest Breaks .
Type of funding Contact: Email address Extension Feediﬁg, andsoon o0 o0 o !\v/\\lgdrll::al(laé\(/aftggg'lc(e or Maternity Health Care
Grants-in-Aid for Scientific | Research Promotion Division, . . (expectant and nursing mother) Guidance Matters Communication Card
Research Planning Section kaken@adm.nitech.ac.jp 7965 -Request by Expectant or Nursing Mother
. Research Promotion Division 03 Exemption from Overtime and for Exemption from Overtime
Scholarship Endowments Planning Section * | shougaku-kifu@adm.nitech.ac.jp 5017 Weekend/Holiday Work O O O and Weekendeoliday Work )
: — (ex ectant and nursing mother) +A copy of the "Mother-and-Child Hgndpook
tecl Research Promotion Division, P that shows the expected date of childbirth
Commissioned Research Social Contributi d h@adm.nitech.ac.i 7519
Expenditure ofia ~Omrbtion an researchadm.nitech.ac.)p . . -Medical certificate or Maternity Health Care
Collaboration Section 04 Reduction of Work Duties O O O 4

. L Guidance Matters Communication Card
Research Promotion Division,

Social Contribution and sanren@adm.nitech.ac.jp 7519 05 Restrictions on Hazardous Work
Collaboration Section (expectant and nursing mother)

Collaborative Research
Expenditure None
Education and Research Financial Affairs Division,

Infrastructure Expenditure = Budget Section yosan@adm.nitech.ac.jp 5031 -Work Leave Book

06 Prenatal Leave +A copy of the "Mother-and-Child Handbook"
that shows the expected date of childbirth

-Work Leave Book
O +A copy of the "Mother-and-Child Handbook"
that shows the date of childbirth

-Work Leave Book
-Partner's Hospital Admission Plan

@)
@)
@)

Support for Researchers 07 Postnatal Leave

22 Mentoring System 08 Partner’s Childbirth Leave

+Childcare Leave Application Form

© O O O O
© O O O O
@)

The NIT.ech Centfzr for Diversity and Inclusion provides 09 Childcare Leave -A copy of the "Mother-and-Child Handbook"
counseling services for female faculty members, NITech Center for that shows the date of childbirth
specially appointed faculty members, and researchers Diversity and Inclusion “Work Leave Book .
to help them with questions or worries they might have Extension:5121 10 Daycare Hours O Fillin the reason, such as for breastfeeding”.
about their career development, education, or research. diversity-staff@adm.nitech.ac.j i ; -Prescribed form
p iversity-staff@adm.nitech.ac.jp 11 Exemption from Overtime and O | -Acopy of the "Mother-and-Child Handbook"
Weekend/Holiday Work that shows the date of childbirth
*Work Leave Book
23 Research Supporter Program 12 Sick/Injured Childcare Time Off o O O 'COplies of hospital receipts, medicine
This system provides a salary subsidy to hire an assistant for continuing research, to packaging, etc.
2 RvRng ¢ g g d- - Partial Leave Application Form
allow resegrchers to balance the|r research activities with pregnancy, childbirth, child . . _ | “Aopy of the "Miother-and-Child Handbook"
care, nursing care, and other life events. 13 Partial Childcare Leave O O 3% | thatshows the date of childbirth
31t may not be available at any given time due to budget constraints. %g’;ly a"a”ab(lf for those who work more than
ours per day.
24) English Proofreading Support : : e eaionsing Hours for Childeare
g g Supp . . _ 14 Short Working Hours for Childcare O O —  Applicationform @ @ il Handbook”
For researchers who do not haye er)ough time tc? perforr‘n.thelr research due to life that%owsthe date of childbirth
events, the NITech Center for Diversity and Inclusion subsidizes the cost of proofread- -Prescribed form
ing English papers. The upper limit per case is 30,000 yen, and this can be accessed up 15 Limitation of Overtime Hours O O O | -Acopyof the "Mother-and-Child Handbook"
to 3 times a year. that shows the date of childbirth
H H H i +Prescribed form
%It may not be available at any given time due to budget constraints. 16 Exemption Ty Late-Night Work o o - 'ﬁ\hc‘;p}’]mc thti"’\gothe';aﬂ%ghitlﬁ Handbook"
. . . at shnows the date ot chi Ir
25/ Support for Using Childcare of Academic Conference Request for Changing Start Times for
- . . . . .. . . . . Childcare F
NITech subsidizes the use of childcare services provided by academic societies. This 17 Changing Start Times for Childcare O O — -AclopixaorithogTMother-and-Child Handbook"
applies to the use of childcare services for more than 4 hours per day, up to 10,000 that shows the date of childbirth

yen per person annually. Please check the requirements for use on the relevant detailed pages.



Support by NITech Center for Diversity and Inclusion

Eligible Persons: Women Men Both

I Nursing Care

Fulltime Ful time Parttme . Documents required:

18 Aid for Using Babysitter Service o e} o -Chikusa Sitter Service Usage Fee Support
(Chikusa Sitter Service) Application Form

33

18 ?ﬁ?ﬁgﬁrc?l:lsggaurgtsl'rﬁrce:s Association) © O O +Babysitter Discount Ticket Use Application We cannot predict when nursing care will become necessary for
. . . . . ‘Nod t ired H P H H
19 Sitter Service for Sick/Recovering Child O O O "Nodocuments required @ty and inclusion your family member. It is important to prepare, so far as possible, in
H *No documents required advance.
22 Mento“ng SyStem O - Res%an"fyhers Apply to the NITech qunter for Diversity and Inclusion
23 Research Supporter Program O — —  *Application for using Research Supporter Program
. . +Application for using English
24 English Proofreading Support O — —  Proofreading Support
+Quotation by English proofreader
. . +Application and report for childcare when o o

25 Support for Using Childcare of attending academic conference Preparatlon Points

Academic Conference @) e ] * Receipt of child care service

-Participation certificate of conference
Please check the requirements for use on the relevant detailed pages.

Support Programs Available for Use by Part-Time Workers

Pregnancy Birth Child 1 year old Child 3 years old Elementary school
01 Health Checks and Guidance
02 Easing of Commutes, Rest Breaks, Feeding, and so on
03 Exemption from Overtime and Weekend/Holiday Work
04 Reduction of Work Duties
05 Restrictions on Hazardous Work
06 Prenatal Leave

*4 When certain conditions apply, may
extend to the age of 1 year and 6
months or to 2 years old.

*5 When using Papa and Mama Childcare

Leave Plus, may be extended to up to
the age of 1 year and 2 months.

07 Postnatal Leave
09 Childcare Leave**
09 Childcare Leave*>
10 Daycare Hours

11 Exemption from Overtime and
Weekend/Holiday Work

12 Sick/Injured Childcare Time Off
13 Partial Childcare Leave
15 Limitation of Overtime Hours

Support 18,19,22 (p.29~31)
is also available.

Childbirth Allowance

Health insurance subscribers will be provided an amount equivalent to two-thirds of the
amount of their standard daily remuneration, pro-rated per day by health insurance for each
day during periods of prenatal and postnatal maternity leave. However, if you remain partially
remunerated, you will be paid the difference between that and the childbirth allowance.

Lump-sum Allowance for Childbirth

When an insured person or their dependent gives birth, 420,000 yen per child will be paid upon
application to the association's health branch. (If you give birth at a medical institution that is
not a member of the Obstetric Medical Care Compensation System, the amount paid will be
404,000 yen.) Those who give birth to more than 1 child will be given that amount for each
child born. In the case of twins, for example, you will receive twice the amount.
3 All of the above payments are tax exempt, so there will be no income tax deduction and they will not be included in the
calculation of your resident tax in the following year.
For details, please make inquiries with the Human Resources Division, Labour Affairs Section, and with the Aichi
Branch of the Japan Health Insurance Association.
Please check the requirements for "Exemptions of Social Insurance Premiums", "Employment
Insurance Premiums", "Obligation to Pay Resident Tax" (see page 26).

(@D Understand the nursing care insurance system in general
and what nursing care services are available.

@ Understand in general the support systems that are avail-
able to help you balance work and nursing care.

3 Know your an initial point of contact for consultation when
you are faced with nursing care.

@ Know your parents’ wishes on nursing care and what the
state of their savings and incomes is.

Nursing care for the elderly is difficult to even speak about between
parents and children, but we suggest that you discuss it with your
parents when they are still healthy enough to talk about it.

At the end of this volume, we include a checklist entitled “What to
talk about with your parent in relation to nursing”. We hope you will
find it useful.
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I When you are faced with nursing care

You can find a better balance with your work by using nursing care insurance

services and support systems.

The Ministry of Health, Labour and Welfare (2018) presents the following 6 points

on how best to nurse an older person while continuing to work.

POINT

@ Inform your workplace that you are caring for a family member,
and where necessary, make use of support systems for balancing
work and nursing care balance.

POINT

@ Make use of nursing care insurance services, and do not try to do
too much by yourself.

POINT

@ File your nursing care insurance application early, and begin to
make adjustments before you receive certification that long-term
care is required.

POINT
@ Consult with and trust your care manager.

POINT
@ Build a good relationship with your family members and the
neighbors of those requiring care on daily basis and maintain it.

POINT
@ Do not be too hard on yourself. Make sure to have time for yourself.

Where can | find answers if | have questions or concerns about nursing care?

Have a talk with your local elderly care management center, where care-giving
professionals (public health nurses, social workers, long-term senior care
support specialists, and others) can provide consultation that will help the
elderly continue to live safely in areas that they are familiar with. At these
centers, you can also be introduced to nursing care office and care managers.
There is usually one local elderly care management center in each junior high
school district. Check for a location near you at the inquiries counter or homep-
age of your local municipality or at the Ministry of Health, Labour and
Welfare's Nursing Care Services Information Publication System.*¢

- . . . 300

*6 Ministry of Health, Labour and Welfare's "Nursing Care Service Information o,

Publication System", https://www.kaigokensaku.mhlw.go.jp/ EI

Nursing Care Insurance System

The long-term nursing care insurance system was launched in April 2000. Munici-
palities operate the system as insurer. At age 40, people become enrolled in nursing
care insurance as an insured person.

Anyone who is 65 years old or older is eligible for service at any time if they are
granted a certification of long-term care need by the local municipality (insurer). In
addition, people between the ages of 40 and 64 are eligible to receive long-term
nursing care insurance services when they are certified as requiring nursing care

due to a specific disease covered by long-term care insurance.

Procedure for Using Nursing Care Insurance Services

Consult the Local Elderly
Care Management Center

or go to the municipality's
inquiries counter

v
Application for

certification as requiring

long-term care
v

Home Visits and
Physician's Opinion
Statement
v

Evaluation
and
Judgment

A4
Certification Results

v

Creating a Care Plan

v

Contracts
and
Use of Services

v

Procedural updates

First, an application to receive an authorization stating that you
require care or support to become eligible to obtain nursing care
insurance services. First, go to the inquiries counter to ask ques-
tions!

Apply to the person who is in charge at the municipality’ s nursing
care insurance section. It is also possible for your local elderly care
management center to create an application on your behalf. When
you apply, you must have your Nursing Care Insurance Card.

Certified investigators make home visits and conduct interviews with
the person in need of care and his or her family. Ask your attending
doctor to write a statement of opinion from a medical point of view.
We recommend ensuring that your family is present during home visits so

that they are kept informed of the circumstances and can voice any concerns.

3 There are no out-of-pocket expenses for this opinion.

Evaluation and judgment are conducted from home visit results
and the doctor’ s statement of opinion. The level of nursing care
and the support required are be decided in this way. The available
services are divided into seven levels: requiring support levels 1
and 2 and requiring nursing care levels 1 to 5.

In principle, the certification results should come from the munic-
ipality within 30 days of receipt of an application.

A care plan is produced to determine what services should be
used and to what extent they are necessary, taking the wishes of
the person who needs care and the wishes of their family into
account, in addition to professional advice.

*The creation of a care plan is 100% covered by insurance.

Contracts are entered into with companies to provide nursing
care insurance services, and these services are then used. The
users themselves are responsible for the user payments indicated
in their care plan, as well as their residential and food expenses.

The certifications of nursing care and the support required have
an effective period of validity. If the services are to continue,
updates should be given before the end of the effective period.

UJGZ].SKS adJueinsu|




Services Available Nursing Care Support Systems at NITech

If you are confused about what types of service to expect receive from which provid- For the nursing care need of your family,*’ the following systems are available, on
ers, you should first consult with your local municipality at their inquiries counter or request.
with your local elderly care support center in the area where the person who requires
care lives. @D Nursing Care Leave Human Resources Division,
A maximum of 186 days can be taken off work to provide Labor Affairs Section
Classification Nursing care service nursing care per a family member (93 days for staff on a Extension:5014
fixed-term contract). The leave can be divided to be taken over roumu@adm.nitech.ac.jp
. “Home-visit care (home help service) _ -Home-visit bathing care | up to three separate periods. R
. . *Home-visit rehabilitation *Home-visit care from nurses However, requests for this time off cannot be made by staff who correspond to any of the following.
Services received -In-home medical treatment management guidance -Employed for less than 1 year, prescribed to work 2 days or less per week, with a period of employ-
at home Rlll ”””””””””””””””””””””””””””””””” ment ending in 93 days or less from the date a request is submitted, or having an employment
egular patrolling . ) contract set to expire within 6 months from the 93rd day of nursing care leave whose contract is
+On-call response type home-based and nurse-assisted care™ not likely to be renewed.

-Outpatient care (day service)  -Outpatient rehabilitation (day care)

””””””””””””””””””””””””””””””””””””””””””””” 02) Nursing Care Time Off

+Short-term admission lifestyle care (welfare-type short stay)

S.el:v.ices fe?‘:‘-i}'ed by -Short-term admission medical treatment care (medical-type short stay) A maximum of 5 days can be taken off per year for each member of your family (if there are 2 or
visiting facilities etc. [ oo R L ECECEEEEEEEEEE LT EEREEEE more family members receiving nursing care, a maximum of 10 days per year can be taken). This
*Small-scale multifunction type home care ) time of can be taken on an hourly basis.
-Nurse-assisted small-scale multifunction type home care*
*Nursing home facilities for the elderly 03) Partial Nursing Care Leave
(spec[al care nursing eld.erly homes)* ) A maximum of 2 hours off work per day for each member of your family at the beginning or end of
Services received -Cohabitation care catering for dementia work for a continuous period of up to 3 years. (Time off work can be taken on an hourly basis, and
while living (dementia patient elderly group home)* it can be taken multiple times provided it is within a continuous period of 3 years.)
at facilities -Specific facility resident life care (paid-for nursing homes)* However, this time off work is not available for staff who correspond to any of the following.
[ e el e ST ST P +Employed for less than 1 year, prescribed to work 2 days or less per week, receiving Short Working
F- 7|T9nfgj?rmglqulx nu f?'ﬁ%,*]?ft‘,e, |7r7\§yiriziir1fgifia}glililpgsi 7777777777777777 Hours for Childcare or using Partial Childcare Leave, or part-time with prescribed working hours of
w -Medical nursing care facilites™ 6 hours or less per day.
®
P -Loans for equipment for welfare
< o . 5 .
a Serv[cgs for p-reparlng -Payment of the cost of equipment for welfare @9 Changmg Start Times . "
® the living environment ----=--------- - L Changes can be made to the schedule in advance of Allocation of working hours
o -Payment of the cost of home improvements* '8 s . (Set for Mondays to Fridays)
2 specific start and finish times. As long as the family : - -
S Services marked ¢ can only be used by people who are rated at nursing care need level 1 or above. member continues to require nursing care, requests Start time | 7:00-11:00 (30-minute units) w
Ty can be made at any time over the entire period until | Finish time | 15:45-19:45 (30-minute units) _g
= nursing care ends. Break time | 1 hour between 11:00-14:00 Re)
® . . X X *¢Available within the time range in the table on the right. 2
When are long-term nursing care insurance services available? . . . -+
" o 05) Exemptions from Overtime and Weekend/Holiday Work &
It takes about 1 month from submitting an application for a care need or . . . . @
S . . . Exemptions from overtime work and weekend or holiday work can be requested for nursing care for ~
support need certification until the judgment of the degree of nursing care eligible families. o
required can be received. If you want to begin using long-term-care insurance §
services quickly, you can provisionally use them after the first investigation. If @ Exemptions from Late-Night Work
you feel probably to need nursing care, consult the inquiries counter of your Exemptions from late-night work (10 pm to 5 am) can be requested for nursing care for eligible families.
local municipality or the local elderly care management center as soon as oL .
possible. @ Limitation of Overtime Hours
The amount of overtime hours a person who is a family caregiver is available to work can be limited
How much do long-term nursing care insurance services cost? to 24 hours per month and 150 hours per year, upon reques.
The cost to be paid by the user when using long-term nursing care insurance 08 Support Program for Researchers
services is 10% of the cost of the long-term care insurance services (20% or The NITech Center for Diversity and Inclusion has Mentoring System, Research Supporter Program and
30% for users with incomes above certain levels). When using nursing care English Proofreading Support. For more information, please refer to p.31, items 22, 23 and 24.
insurance facilities, you also need to pay for residential expenses, food *7 Nursing care need, in the context of the nursing care support system, means a condition requiring
expenses, and expenses of daily living out of your own pocket. constant care for a period of at least 2 weeks due to injury, illness, or physical or mental disability.

H for th ith | . high thl f th (Because this is not the same as nursing care need as defined under the nursing care insurance system,
BT, LI ow incomes or a high monthly usage tee, the mea- even if you do not receive certification for nursing care, you can still be eligible to take nursing care

sures are taken to reduce the financial burden. leave.) For details, please contact the Human Resources Division, Labour Affairs Section.
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About Nursing Care Leave

Human Resources Division,
Labor Affairs Section
The nursing care leave period does allow concentra- Extension:5014

tion on nursing care but is a period to be used to roumu@adm.nitech.ac.jp
create a system to balance work and nursing care. It

is impossible to know how long nursing care will continue. However, there is a
limit to the period during which nursing care leave can be taken. To create a
system to balance work and nursing care, cooperate with your relatives (parents,
siblings, and other relatives), consult with a care manager you trust, and use
nursing care insurance services.

I About Financial Support

Salary will not be paid during nursing care leave. However, when a person who is
insured under unemployment insurance takes leave to care for a family member
in need of nursing care, if certain conditions are met, they can receive nursing
care leave allowance payments. The application procedure for such an allowance
is, in principle, done through the employer.

Nursing Care Leave Allowance

The allowance is paid for 1 eligible care leave period. Up to 3 payments can
be made for 1 eligible family member, for a total of 93 days.

I Programs Available at Nagoya Institute of Technology

Full-time | Full-time |Part-time . .
faculty | staff | workers| Documents required:

+Nursing Care Leave Application Form

01 Nursing Care Leave O (@) O |-Copy of Nursing Care Need

Certification Notice

*Work Leave Book
02 Nursing Care Time Off O | O | O |-Copyof Nursing Care Need

Certification Notice

+Nursing Care Leave Application Form
-Copy of Nursing Care Need

03 Partial Nursing Care Leave O | O | ¥ | Certification Notice
3 Only available for those who

work more than 6 hours per day.

+Request for Changing Start Time Form
04 Changing Start Times O | O | — |-Copyof Nursing Care Need

Certification Notice

05 Exemptions from Overtime and

Weekend/Holiday Work o le e
-Prescribed form
06 Exemptions from Late-Night Work, O = O @ — 'EZf’tyiﬁ‘-’cfa't“i‘;f',Giﬁch'e Need

07 Limitation of Overtime Hours @) (@) @)

/\Bﬂ

Suiredauy
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WTEBENLERELTEILENSIAAVINOREDERDESICAYEETOTEEL
FL&Io

FRNDNSRAAY MBEERO
https://www.nitech.ac.jp/campus/counsel/harass_counselor.html

Harassment prevention

The obstruction of a faculty member’s use of a support system for childcare and
nursing and treating those who use or apply to use such a system disadvanta-
geously is harassment.

Please note that even when it is not directed at a specific person, negative remarks
on the use of the pregnancy, childbirth, childcare leave, and nursing care leave
systems may cause for harassment or become the background for it.

Campus Harassment Consultation Desk
https://www.nitech.ac.jp/campus/counsel/harass_counselor.html
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TEL 052-735-5121

URL https://diversity.web.nitech.ac.jp/

E-mail diversity-staff@adm.nitech.ac.jp
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